How to access the CMA Resources SharePoint for the First Time

1. Login to “Office.com” using your work credentials.
2. Click onthe SharePoint link provided to you. (Owners Resources)
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3. The site will ask you to share some information for tracking. Click Accept on the first
prompt.

B® Microsoft
test@winchester.cmacars.com

Permissions requested by:

CMA Corporate
cartermyersautogroup.onmicrosoft.com

By accepting, you allow this organization to:
\/ Receive your profile data

\/ Collect and log your activity

\/ Use your profile data and activity data

You should only accept if you trust CMA Corporate. CMA
Corporate has not provided links to their terms for you to
review. You can update these permissions at
https://myaccount.microsoft.com/organizations.

Learn more

This resource is not shared by Microsoft.
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https://www.office.com/
https://cartermyersautogroup.sharepoint.com/

4. Due tothe SharePoint site being a Corporate Resource, you will need to set up an
MFA for the site the first time you login.

" Microsoft

test@winchester.cmacars.com

Let's keep your account secure

We'll help you set up another way to verify it's you.
Follow the prompts to download and set up the
Microsoft Authenticator app.

Use a different account

Learn more about the Microsoft Authenticator ap

Next

5. Next follow the prompts to setup your MFA for the SharePoint site. Start by opening
up your Microsoft Authenticator app on your phone or downloading it on the Google
Play or App Store. Once you have done that, click Next.

Microsoft Authenticator

Start by getting the app

On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next".

| want to use a different authenticator app



6. Atthe topright corner of the app on your phone, click the “+” icon then select “Work
or school account”. Click “Next” on your computer.

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select "Work or school”.
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7. There should be a pop-up on your phone screen asking for the next selection, click
on “Scan QR code” then scan the code on your computer screen. Once you have
done that, click “Next” on your computer.

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next".

Can't scan image?

Back ‘ Next



8. The system will send a prompt to your phone for a code, this code will be displayed
on your computer. Go ahead and type in the code that your screen gives you into the
app on your phone and click “Yes”

Microsoft Authenticator

Let's try it out

v

Approve the notification we're sending to your app by entering the number shown below.

Back

9. Your computer screen should be updated to let you know that your MFA has been
successfully set up. Go ahead and click “Done” on your computer.

Success!

Great job! You have successfully set up your security info. Choose “Done” to continue signing in.

Default sign-in method:

=y
Microsoft Authenticator

10. You should now be redirected to the SharePoint site and can navigate through it!
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Welcome to the CMA Intranet

Your hub for resources, tools, and updates to support your success at Carter Myers Automotive.

Community+




